
 
Revision /Addition in Annual duty list 2022-23 
 
Library Advisory Committee Mr. Arun Bansal 
 
Library Stock Checking 

 
Dr. Poonam Phogat (Con.) 
Mrs. Seema (Lib.) 
Dr. Reetu 
Dr. Preeti Jain 
Dr. Anju ahlawat 
Mrs. Manju Kumari (Geography) 
 

Anti Ragging & Redressal Cell Dr. Parveen Mann (Con.) 
Dr.. Sunita (Phy. Edu.)   
Mrs. Renu (Skt.) 
Ms. Ritu  
Dr. Shweta Bansal 
 

Women Cell Mrs. Neelam Deshwal (Con.) 
Mrs. Suman sindhwani 
Dr. Bindu 
Mrs. Deepa 
 

  

 
 
 
        PRINCIPAL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

HINDU GIRLS COLLEGE SONEPAT 
Members of staff are requested to note down their Annual duties for the session 2022-23. All the 

conveners of various committees must ensure that at least two activities should be performed 

during the session 2022-23 and maintain the record of such activities. The members of other 

committees (not involving activities) are expected to perform their duties regularly.  

College council , Dr. Susheela Rana  
Dr. Rachana Gupta 
Dr. Vipasha Gupta  
Mrs. Sunita Jain  
Dr. Anita Goel 
Mrs. Manju Goendi 
Dr. Archana Sharma 
Mrs. Monika  
Mrs. Neena Gupta  
Mrs. Mamta Jain  

Administrative Staff Council Dr. Rachana Gupta 

Dr. Anita Goel 

Mrs. Neena Gupta 

Mrs. Mamta Jain 

Dr. Pankaj Jain 

Mr. Arun Bansal 

 

Attestation Committee   Dr. Susheela Rana  
Dr. Rachana Gupta 
Dr. Vipasha Agrawal 
Mrs. Sunita Jain  

Time Table Incharge  Dr. Rachana Gupta 
Dr. Garima Bansal 
Dr. Jyoti Tanwar 

Section and subject change incharge   Dr. Meena             (Arts) 
Dr. Poonam Rani (Arts) 
Ms. Shweta            (arts) 
Dr. Preeti Jain        (Com) 
Dr.. Sheetal           (Science.) 
 Dr. Reetu              (Science.) 

Bursar Mrs. Mamta Jain  



UGC Committee (including purchase) 
 
 

Dr. Anita Goel(Con.)  

Dr. Pankaj Jain 

Dr. Reetu Dahiya 

Mrs. Babita Kuhar  

Estate Committee  Dr.Sunita Jain (Con.) 
Dr. Anita Goel  
Mrs. Mamta Jain 

Research Committee  Mrs. Suman Sindhwani (Con.) 
Dr. Bindu Kumari  
Mrs. Renu 
Dr. Pooja Ranjan  
Dr. Jyoti Tanwar 
Dr. Shweta Bansal 
 

Conduct of Examination  (EVS, comp. Sc& G.K.)  
 

Dr. Parul Jindal (Con.) 
Dr. Garima Bansal 
Mrs. Poonam Rani (Skt.)  
Ms. Ritu 
Dr. Jyoti Tanwar 
Dr. Meena 
 

Hostel Development and Mess Committees 
 

Dr. Anita Goel (Con.) 
Mrs. Manju Goendi 
Mrs. Neena Gupta 
Mrs. Mamta Jain 
Mrs. Pushpa 
Dr. Sunita Rani  
Ms. Poonam (Phy.) 
Mrs. Rekha Gupta  (Warden) 

Sports Council and Sports purchase committee   Mrs. Neetu Sangwan (Con.) 
Dr.. Jyoti (zoology) 
Dr. Sunita (Phy. Edu.) (Member Sec.) 
Dr. Rekha Sharma  
Dr. Jyoti (Botany) 
Dr. Anju Malik (Chem.) 
Mrs. Shuchi 
 

Library Management & Development Committee   

(a) Library Advisory Committee Mrs. Sunita Jain  (Con.) 
Mrs. Seema (Lib.) 
Mrs. Pushpa 
Dr. Garima Bansal 
Mrs. Sheetal Antil  
Dr. Jyoti Botany) 
Mrs. Renu  
Mr. Vivek Mittal 



Mr. Arun Bansal 
(b) Library Purchase committee Dr. Amrita   (con.) 

Mrs. Seema (Librarian) 
Dr. Parveen Mann 
Dr. Parul Jindal 
Mrs. Tripta Goel 
Mrs. Poonam (Sanskrit) 
 

(c) Library Books verification Committee Dr. Bhateri (Con.) 
Mrs. Mukesh Bala 
Dr. Seema (Zool) 
Ms. Ritu (Chem.) 
Ms. Shuchi 
Mrs. Nidhi (BBA) 

(d) Library Book Bank Committee Dr. Poonam Phogat  (Con.) 
Mrs. Seema (Librarian) 
Dr. Reetu 
Dr. Preeti Jain  
Dr. Anju Ahlawat  
Mrs. Manju  Kumari (Geo.) 

(e) Library Stock checking  Dr. Poonam Phogat (Con.) 

Mrs. Seema (Lib.) 

Dr. Reetu 

Dr. Preeti Jain 

Dr. Anju ahlawat 

Mrs. Manju Kumari (Geography 
Anti sexual harassment Cell  Dr. Anita Goel (Advisor) 

Dr. Parveen Mann (Con.) 

Dr.. Sunita (Phy. Edu.)   

Mrs. Renu (Skt.) 

Ms. Ritu  

Dr. Shweta Bansal 

Anti Ragging & Redressal Cell Dr.. Sunita (Phy. Edu.)  (Con.) 
Dr. Rekha Sharma 
Mrs. Renu (Skt.) 
Ms. Ritu  
Dr. Shweta Bansal 
 

Grievances Redressel Cell  Dr. Amrita (Con.) 
Dr. Parul Jindal  



Dr. Jyoti (Zool) 
Mrs. Deepa Gupta 
Dr. Preeti Jain  
Ms. Poonam (Physics) 

College Magazine (e-magazine) 
Editor –in-chief 
Co-Editor 
English Section 
Hindi Section 
Sanskrit Section 
Science Section 
Commerce Section 
Computer Section 
Photography Selection and compilation 

 
Dr. Vipasha 
Mrs. Neena Gupta 
Mrs. Neetu Sangwan 
Dr Anita Goel 
Mrs. Renu 
Mrs. Sheetal  
Dr. Garima Bansal 
Mrs. Neetu Nashier 
Mrs. Babita Kuhar  
Mrs. Neha kalia 
 

Earn While you Learn Scheme Mrs. Neetu Sangwan  (Con.) 
Mrs. Tripta 
Dr. Seema Rani (Zool.) 
 Dr. Jyoti Tanwar 
Dr. Manju Bala 
 
 

SC/BC  Welfare Cell, Scholarship & Stipend  
 
B.A.I,II,III & M.A Sanskrit,Economics,English,Geography 
 
 
All Science UG and M.Sc.-Physics,Chemistry,Mathematics 
 
 
All commerce UG and M.Com. 
 
BBA 
 
BCA 
Dealing clerk 

Mrs. Pushpa (Con.) 
 
Dr. Bhateri 
Mrs. Poonam Rani (Skt.) 
 
Dr. Reetu 
Ms. Poonam (Physics)  
Ms. Ritu (chem..) 
Ms. Shilpa 
 
Ms. Nidhi 
 
Ms. Monika Maan 
Mr. Joginder  

.NCC Ms. Neetu Nashier 
Red Ribbon Club & Red Cross Society Mrs. Sonia Rai (Con.) 

Mrs. Renu (Skt.) 
Mrs. Parveen (Computer) 

Women Cell Dr. Archana Sharma (Con.) 

Mrs. Neelam Deshwal  

Mrs. Suman sindhwani 

Dr. Bindu 



Mrs. Deepa 

 
Counseling Cell Dr. Bhateri (Con.) 

Dr. Bindu 

 

Legal Literacy Cell Mrs. Neelam Deshwal (Con.) 

Mrs. Deepika Gupta 

Dr. Mamta (Botany) 

 

RTI Cell Dr. Preeti Jain  
Dr. Anju Malik 

Placement /Training Cell Mr. Vivek Mittal (Con.) 
Dr. Pankaj Jain (co-Convener) 
Ms. Deepa  
Dr. Preeti Jain  
Dr. Reetu Dahiya 
Dr. Seema Rani (Zool.)  
Dr. Anju Ahlawat 
Dr. Pooja Ranjan 

Alumni Association Mrs. Mamta Jain (Con.) 

Mrs. Suman sindhwani 

Dr. Parul Jindal 

Dr. Reetu (Physics) 

Dr. Pooja Ranjan 

Mrs. Neetu Nashier 

Dr. Poonam Gupta (Math) 

Dr. Shweta Bansal 

Mrs. Shuchi 

LITERARY ACTIVITY SOCIETIES  
English Literary Society 
 

Dr. Vipasha (con.) 
Mrs. Neena Gupta 
Mrs. Neetu Sangwan 
Dr. Poonam Rani 
Dr. Astha Parashar 
Ms. Shweta  



Abhivyakti  Dr. Anita Goel (Con.) 
Dr. Archana Sharma 
Mrs. Neetu Nashier 
Dr. Jyoti  
Ms. Barkha 

Sanskrit Parishad Mrs. Poonam Rani (con.) 
Mrs. Renu 
Ms. Annu 

Commerce Club Dr. Garima Bansal (Con.) 
Ms. Tripta Goel 
Dr. Preeti jain 
Dr. Shweta Bansa 
Mrs.Shuchi Goel 
Ms. Shilpa Rani 
Ms. Neha Tayal 
Ms. Aanchal 
Ms. Monika dua 

Sangeet Parishad 
Mrs. Manju Goendi  
Mrs. Neena Gupta 
Mrs. Poonam Rani (Sanskrit) 

Economics Forum Mrs. Sunita Jain (Con) 
Mrs. Monika 
Dr. Mukesh Bala 
Ms. Deepika Gupta  
Ms. Nishu Sharma 

Council for Social Sciences  Mrs. Neelam Deshwal (Con.)  
Mrs. Pushpa 
Dr. Parveen Mann 
Mrs. Geeta 
Mrs. Pinki 
Dr.. Manju (Geo.) 
Dr. Suman Khatri 

Maths & Statistics Association Dr. Rachna Gupta (Con.) 
Mrs. Mamta Jain 
Mrs. Suman Sindhwani 
Ms. Deepa Gupta 
Mrs. Poonam Gupta 
Dr. Meena 
Ms. Archna 
Mrs. Preeti Bhardwaj 
Mrs. Nidhi Mital 
Ms. Geetika 
Ms. Sunaina Jain  
Ms. Nikita 

Computer Science society Dr. Pankaj Jain (Con.) 
Mrs. Neetu Nashier 
Mrs. Babita Kuhar 
Mrs. Sonia Rai 
Ms. Monika Mann 
Ms. Komal  



Mrs. Parveen 
Ms. Preeti  
Ms. Monika Dixit  
Ms. Neha Kalia 

Business Management  Forum Mr. Vivek Mittal (Con.) 
Ms. Nidhi Jindal 

Psychology Society Dr. Bhateri (Con.) 
Dr. Bindu 

Physics Association  Mrs. Sheetal Antil (Con.) 
Dr. Reetu 
Ms. Poonam  
Ms. Priyanka Sidhar 
Ms. Nidhi 
Ms. Priya Bazard 

Association of Zoology, Botany & Bio Tech. Deptts Mrs. Amrita (Con.) 
Dr. Jyoti 
Dr. Seema Rani 
Dr. Mamta 
Dr. Jyoti 
Dr. Anju ahlawat 
Ms. Poonam (Bio tech.) 
Mrs. Vandana 

Chemistry Association  Mrs. Parul Jindall (Con.) 
Ms. Ritu  
Dr. Pooja Ranjan   
Dr. Anju Malik 
Dr. Jyoti Tanwar 
Dr. Manju Bala 
 Dr. Nidhi 
Dr. Manju Rani  

Science Association  
 

Mrs. Mamnta Jain  (Con.) 

Mrs. Suman Sindhwani  

Dr. Amrita 

Dr. Parul Jindal 

Dr. Jyoti (zool) 

Mrs. Deepa Gupta 

Dr. Sheetal Antil 

Dr. Reetu 

Dr. Mamta (Botany) 

Dr. Jyoti (Botany) 



Ms. Ritu 

Dr. Pankaj Jain 

Mrs. Sonia Rai 

 Hospitality (Function) Mrs. Neelam Deshwal Ccon.) 
Mrs. Pushpa 
Mrs. Poonam Rani 
Dr. Meena 
Ms. Shuchi Goel 
Mrs. Pinki 

Decoration (Function) Dr Reetu(Con.) 
Dr. Seema Rani (Zool)  
Dr. Pooja Ranjan 
Dr. Manju Bala 
Dr. Shweta Bansal 
Ms. Archana (Math) 
Ms. Priyanka Sidhar 
Ms. Nidhi (Phy.) 

Shamiyana & Seating Dr. Jyoti (Zool.) (con.) 
Dr. Sunita (Phy. Edu.) 
Dr. Rekha Sharma 
Mr. Vivek Mittal 

 Stage Secretary Dr. Anita Goel (Con.) 
Mrs. Neetu Sangwan 
Dr. Bindu 
Mrs. Neetu Nashier 

Morning Prayer Mrs. Manju Goendi (Con.) 
Mrs. Neetu Nashier 
Mrs. Poonam Rani 
Mrs. Renu 

Canteen Committee Mrs. Neelam Deshwal (Con.) 
Dr. Sheetal 
Ms. Tripta Goel 
Mrs. Nisha (Geo.) 

Ladies staff room 
 

Mrs. Neena Gupta 
Mrs. Neelam Deshwal 

Press 
 

Dr. Archana Sharma 
Dr. Jyoti 
Mrs. Baneeta 
Mr. Vikas  

College Annual Report Dr. Poonam Rani  (Eng.)  (con.) 
Dr. Astha Parashar  
Ms. Shweta 

Diesel Record  Purchase & verification Dr. Sheetal Ccon.) 
Dr. Pooja Ranjan 

 
Discipline Committee  
 

Mrs. Neetu Sangwan (con.) 
Dr.. Sunita (Phy. Edu.) 
Dr. Rekha Sharma 



Ms. Poonam (Physics) 
Dr. Mamta (Bot.) 
Mrs. Renu 
Dr. Pooja Ranjan 
Dr. Meena  
Ms. Priyanka Sidhar 
Dr. Nidhi (Chem..) 
Dr. Manju Rani 

Envicon Society   Dr. Amrita (Con.) 
Dr. Jyoti (Zoology) 
Dr. Seema Rani 
Dr. Mamta 
Dr. Jyoti (Botany)  
Dr. Anju Ahlawat 
Mrs. Vandana  

Cleanliness of the College Dr. Anita Goel  (Con.) 
Mrs. Neelam Deshwal 
Mrs. Suman Sindhwani 
Dr. Mukesh Bala 
Dr. Bindu  
Ms. Deepa Gupta 
Mrs. Poonam Rani (Skt.) 
Dr. Anju Ahlawat 
Mrs. Poonam Gupta 

Purchase Committee College Mrs. Sunita Jain  (Con.) 
Mrs. Neena Gupta  
Dr. Amrita 
Dr. Bindu 
Dr. Garima Bansal 
Dr. Pankaj jain 
Mr. Vivek Mittal 
Mrs. Babita Kuhar  

Prize Committee Mrs. Neelam Deshwal (Con.) 
Mrs. Pushpa 
Dr. Amrita 
Dr. Mukesh Bala 
Mrs. Deepa Gupta  
Dr. Garima Bansal 
Dr. Manju Bala 
Dr. Meena 
Mrs. Poonam Gupta 
Library Staff 

Skill Development Cell Dr. Parveen Mann (Con.) 
Dr. Reetu Dahiya 
Mrs. Astha  
Dr. Meena (Stat) 

I.T.Cell Dr. Pankaj Jain (con.) 
Mrs. Neetu Nashier 
Mrs. Babita Kuhar 



Mrs. Sonia Rai 
Ms. Monika Mann 
Ms. Komal  Sharma 
Ms. Parveen Arora 
Ms. Preeti 
Ms. Monika dixit 
Ms. Neha Kalia 
 

Website Updation committee Dr. Pankaj jain (Con.) 
Mrs. Babita Kuhar 
Dr. Shweta Bansal 
Ms. Monika Mann 
Mr. Vikas 

Face Book Committee Dr. Preeti Jain (Con.) 
Ms. Deepika Gupta 

YOUTH FESTIVAL  
Organizing Committee  
 

Dr. Anita Goel  (Convener) 
Mrs. Manju Goendi (Co-Convener) 
Mrs. Neena Gupta (Advisor) 
Mrs. Neelam Deshwal  
Mrs. Neetu Sangwan 

Music and Dance ( Geet, Bhajan, Haryanvi Dance, General 
Dance, Classical Dance , Western song solo & group) 

Mrs. Manju Goendi (con.) 
Ms. Nikita (Stat) 

FINE ARTS  
 
Painting 
 
 
Collage  
 
 
Cartooning 
 
 
Best out of waste 
 
 
Rangoli 
 
 
Clay Modelling 
 
 
Poster Making & Photography 
 
 
 
 

Mrs. Suman Sindhwani  (Con.) 
Dr. Parul Jindal (Co-Convenor) 
Dr. Sheetal Antil 
Dr. Pooja Ranjan  
 
Dr. Astha 
Ms. Nisha (Phy.) 
 
Dr. Jyoti (Zool) 
Dr. Mamta (Bot.) 
 
Dr. Parveen Mann 
Dr. Reetu 
 
Dr. Anju (Bot.) 
Dr. Jyoti Tanwar  
 
Dr. Seema (Zool..) 
Mrs. Vandana 
 
Ms. Ritu (Chem..) 
Ms. Nidhi  (Chem.) 

Hindi Play & Mime  
 

Mrs. Pushpa (Con.) 
Dr. Bindu  



Dr. Sunita Rani (Sports) 
Ms. Deepika Gupta (Eco.) 
Ms. Poonam (Phy.) 
Dr. Shweta Bansal 
Ms. Pinki (Geo.) 
Dr. Nidhi (Chem.) 
Ms. Nidhi (BBA) 
Ms. Vibha (Com.) 
Dr. Jyoti (Hindi) 
Dr. Manju (Geo.) 
Mrs. Rekha (Warden) 

Sanskrit Shaloka Ucheran,  Declamation, & Sanskrit  Play Ms. Poonam Rani (Con.) 
Mrs. Renu 
Ms. Annu 

Literary items 
English Debate, Poetry English and   Elocution 

Dr. Vipasha (Con.) 
Mrs. Neetu Sangwan  
Dr. Poonam Rani  
Dr. Astha  

Poetic Recitation (Hindi,  Punjabi & Urdu ) Dr. Archana Sharma 
Ms. Monika (Eco.) 

Hindi Debate  Mrs. Neetu Nashier  
Dr. Jyoti  
Ms. barkha 

Quiz Dr. Mukesh Bala (Con.) 
Dr. Bindu 
Dr. Preeti Jain  
Dr. Mamta (Botany) 
Ms Babita Kuhar 
Ms. Geeta (Geo.) 
 

Haryanvi Skit and Haryanvi Poetry Dr. Parveen Mann (Con.) 
Dr. Reetu 
Dr. Rekha Sharma 
Ms. Poonam (Phy.) 
Ms. Nishu 
 

Compilation of list of participants Dr. Meena (Stats) (|Con.) 
Mrs. Sonia Rai  
Ms. Sunaina Jain (Stats) 
Ms. Preeti Bhardwaj (Math) 

Competitive Exam Cell Mr. Vivek Mittal  (Con.) 
Dr. Bindu  
Dr. Parveen Mann 
Dr. Seema (Zool) 
Dr. Manju Bala 
Dr. Meena 
Mrs. Poonam Gupta  
Mrs. Neha Tayal  
Ms. Geetika  

Equal Opportunity Cell Mrs. Monika (Con.) 



Mrs. Suman sindhwani 
Dr. Parveen Mann 
Mrs. Astha 
 

Road Safety Committee 

 

Dr. Sunita Rani Nodal Officer 

Dr. Rekha Sharma 

Mrs. Poonam Rani  (Sanskrit) 

Anti Tobacco Cell Dr. Sunita Rani (con.) 
Dr. Rekha Sharma  (Member) 
Mrs. Rekha Gupta (Member) (Warden) 
 

Yoga and Meditation Cell Dr. Sunita Rani (Con.) 
Dr. Rekha Sharma 

NSS Mrs. Manju Goendi 
Mrs. Neelam Deshwal 
Dr. Sunita RaniS 

Social Responsibility Cell Dr. Reetu  (Con.) 
Dr. Parveen Mann 
Dr. Ms. Ritu (Chem.) 
Dr. Meena 

Skill Development Cell Dr. Parveen Mann 

Dr. Reetu Dahiya 

Dr. Astha Parashar 

Mrs. Poonam Rani (Skt.) 

Dr. Manju Bala (Chem.) 

RUSA Dr. Pankaj Jain (Nodal Officer) 
Member 
Dr. Anita Goel 
Mr. Vivek Mittal 
Mr. Arun Bansal 
Ms. Rimpy 

      
 
 

PRINCIPAL 
           
 
 
 
 
 

 



 

 

 

 

 

 


